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OFFICE OF TTE PRINCIPAL, RAJIV GANDHI GOVT. COLLEGE, SAHA

URGIENT NOTICE

All students i B.Comi 2t hereby directed to attend a mecting regarding

INTERNSHII 'ROGRAMME under NEP, which is compulsory for all students
and part of your course. Atteadance is compulsory

Venue: Roont i 3044
Time: 11:00 A.
Date: 03/03/202S

\{ (l\,-: \)3‘/

Incharge

Principal
Rajiv Gandhi Govt. College

Saha(Ambala) =
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Appendix-11

Application for Infernship Programme

Namec of Stuwdent: - pALAK

Fathers Namc: MR.SUKHMIMDER SINGH

Class/Semester: 54 YERAR _g}.g. SEMESTER

Programme of Adiuission:  @.Q.

Session: 2025
College Roll No: 12301512025

i ity Roll No:
University Ro o 202308Q525

Students [d: 3635774108166

Mobile No: qQg13q16 Uu 6

- Email Id: paLCLkgcs o,ha/@__ﬁ rrodl o com
.Address: w. p.O. SAHA , DISTRICT AMBALA

_Period of Internship (Months and session): 6 WIEERS
. Internship Preferences: .
Core-Arca Organization Location _{
@ Rasic 2cc Campute ‘Saha
o (1) Centste, L)
(ii1)
(iv)

Palak

Signature of the Student
Internship Coordinator

Teacher In Charge

Name of Internship Supervisor (allocated by Teacher Incharge)




Appendix-I11

Consent of Internship Mentor

I (Name)...... Savid Q..o having designation ... T34QlN&s...... in the
organization ... Z G C. .(om Pm&:p....C&kd‘).k&..-SQbQ—: ..................................
hereby extend my consent to allow the student ...PalakR......... of Class
BA. Hind. Year. .. Roll No.l232!5s202§ of Dcpartment/Cz)@c/lnstitute/ to do the
intgrnship ....... Bas .?Q ............................ in  this organization during the
period....... O.letee MR Mr./Ms./\I\{s. .Savida. or myself will act as an

Internship Mentor.

Signature GuwvitoL
Name: Sawites

Designation: Tseafnese

ZCC
Computer EQzaiidmCentre Address: 2 c ¢, computesrc Cendse. sahas
Saha- A .L%l\'é,éant ;

Email: 2 ec. compuctese. Certbre 006 Qgrmail.con
Mobile. tbo!— Q51808 242 Y

Seal of the Organization




KURUKSHETRA
UNIVERSITY

~ INTERSHIP PROJECT REPORT
e eted SRS 0 ) ON
COMPUTER APPLICATION

“In the pnmal fulfilmem of chulrcmems for the

: VRGBS hiale chfcc‘)f S Caas
SR i R e Sesslone 2024028 1SR LR

Undcr the Supcn'lsxon of 3is e Submmcd By‘
l‘acultyNumc' s R ’-_ a : G Studcnl Namc- Pdlak :
Mr.Virender e -B.A.4th sem. (12301520251

S

Dcslgmmon- Assnslan( Prof

X A : SISORT L2t Shen s S B e AEERLE

i e Submmcd 'I‘o- :
'-"RAJIV GANDHI GOVT COLLEGE SAHA

s

Principal
Rajiv Gandhi Govt. College
Saha (Ambala)
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Palak
B.A.2nd Year
1230152025
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Principal
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vt. College
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is certificd that Mr./Ms./MrS...

cmssB,ﬂ.-zndRon. '

Rajiv. G

in this

Tt

orm\msanon 2-. ........
On the basc

ation,

abour, tcam particip

dignity of 1

score of ng

Remarks, ifany ... \)@'\3 ......

marks

Date: (o (07 /o.o')f

o zcC
Computer 9'?%'“"%; Ccmre
. Saha- & \A{ea Ccanti.

geal of the Organization

ompletion Ce

1ntérnshigC pleti ce

Patab et

No,’lD)&Q 8. C159—5 .of

carried out his/het in

s of his/her wgu\anty punclua\'uy. intere

work expetic

out of 50 marks is

rtificate

\/ ” -
s/DI0 Svkhrot ndesr Stngh

/ College/lnstitutc
a5 1012, [as

Department
ternship from W/ 6|

Cemctrmer.. (sodo)d

st shown towards learning skills,

ternship objectivcs, a

nee and meeting in

awarded.

Signature ofMentorS},\V;m_
Name of Mentor &w‘%

Designation: Ownetr

Address: 2. CC (o MPu-'fo- Cenrctre.

ail: 'zcc_compwkercen,the,
006 &
3"104/1 com

‘{l‘)"‘.
incipal
:1; v Gandhi Govt. C
LoVl -J(_].,._.g.:.

Saha (Ambaia)



Certilicate
*Certificd that this Internship report is an original report of work done by me under the
guidance of Intemship Mentor Mr./MrsJDr S do and under the supervision

‘| of Intemship Supervisor MrJMrs.IDr Visten deus submitted as a part of the

Internship Course of Undergradunte Programme of Kurukshetra University, Kurukshetra™.

Date - " Signature of the student

Countersigned Pat

SZ2CC

BSINEEPT) ntre

" saha- Ambala Canti.

- & = ey } = T P

‘{ [ ).a'
Principal

iv Gandhi

Raliv -
)iV Lalaiil Lo

Saha (Ambala)

it. College
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Introduction

The internship at ZCC Computer Center, Saha
focused on Basic Computer skills and

knowledge. This training was intended to provide

practical exposure to fundamental computer

operations, MS Office tools, internet usage, and

basic computer hardware understanding.



ijectives of Internship

« To understand the basics of computers and

operating systems.

e To learn how to use MS Word, Excel,

PowerPoint, and Paint.

e To get familiar with internet browsing and

email usage.

« To gain confidence in practical computer

operations.

Principal
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at we learned During the Internship

——

in the first week, we learned how to use Text
paint, where we drew pictures and used
different tools like pencil, brush, and shapes 10
create simple drawings on the computer. In the
second week, we learned how to use Notepad
to type and save short texts. In the third week,
we used WordPad, which allowed us to typ€
and also format text using different fonts,
sizes, and colors. During the fourth week, we
practiced typing to improve our speed and
accuracy on the keyboard. In the fifth week, we
started learning Microsoft Word, where we
typed and formatted documents, changed text
styles, and inserted pictures. In the sixth and
final week, we were introduced to Microsoft
Excel, where we learned about spreadsheets
and how to enter data into rows and columns.



ctivities Undertaken
’—_—

- Introduction to computer hardware and

software
- Operating system basics (Windows)

= Hands-on practice with:

e MS Word (creating documents,

formatting text)

- MS Excel (data entry, formulas, charts)
e MS PowerPoint (creating presentations)
« Paint and Notepad

» Internet and Email usage

» Understanding cyber safety basics



| earning Outcomes

L

Gained hands-on experience in basic

computer applications.

Improved typing and document formatting

skills.

Learned how to prepare presentations and

simple spreadsheets.

Became comfortable using the internet for

research and communication.

Principal
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Saha (Ambala)

Conclusion

This internship helped me gain essential

Ccomputer skills and built a strong foundation for-
future academic and professional growth. The
training was informative and enhanced my

confidence in using digital tools efficiently.



